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Consequences of making 
GOOD choices in class: 
 
The feeling of knowing you 
have done the right thing! 
 
More free time at play and lunch 
 
Certificates and stickers 
 
Recognition in assemblies 
 
Class Treats 
 
Principal Stickers 
 
Whole class treats 

Consequences of making POOR choices in class: 
 
We have adopted a “STEPS” system.  In the first instance, a 
student will be given a chance to correct their own behaviour. 
STEP ONE:  If the student does not respond to the chance to 
correct their own behaviour his/her name will go into a classroom 
notebook.  This first step acts as a reminder and first chance 
without any consequences being applied. 
eg.  Vanessa  -  STEP ONE  
STEP TWO:  Another rule is broken/poor choice is made.  Cross 
next to their name.   
Consequence = “think sheet” completed by the student at the next 
break time. Depending on what the incident was the student makes 
reparation.  The teacher files the think sheet as a record. 
eg. Vanessa x  -  STEP TWO + Think Sheet  
STEP THREE:  Another rule is broken/poor choice is made.  
Second cross next to their name.   
Consequence = letter to parents completed by student to be sent 
home, explaining the 3 things that have happened to get them to 
this point.  The letter has a return slip attached that the student 
needs to return to school the following day.  Teacher photocopy 
and file this letter. 
eg. Vanessa xx  -  STEP THREE + Letter home  
STEP FOUR:  Another rule is broken/poor choice is made.  Third 
cross next to their name. All of the above steps are followed but a 
phone call to parents is made on that same day. 
eg. Vanessa xxx  -  STEP FOUR + Phone call home  
STEP FIVE:  Fourth cross next to their name – all of the above 
steps have been followed but then the student is also referred to 
the principal/DP.  The Principal or DP may follow up with a further 
consequence if necessary. 
eg. Vanessa xxxx  - STEP FIVE 
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DDiisscciippll iinnee  PPllaann  

Consequences of Poor 
Behaviour on the Bus 
�  Staff, bus monitors, the bus driver 

or parents will see the bus 
controller with any bus behaviour 
problems 

�  In consultation with the Principal, 
the bus controller may stand a 
student down from the bus.   

�  Parents to arrange alternative 
transport to and from school. 

 

More Serious Offences: 
Children move to STEP FOUR for serious offences – Fighting, verbal abuse of staff/adults in the school, smoking etc  
Stand-down/Suspension:  This will be actioned in consultation with the staff member, management team and 
Principal.  The Board of Trustees Chairperson will be informed.  Procedures in “Guidelines for Principals and Boards 
of Trustees on Stand-downs, Suspensions, Exclusions and Expulsions, June 2003” will be followed 
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Consequences of making 
GOOD choices in the  
playground: 
 
The feeling of knowing you 
have done the right thing! 
 
TOP Awards 
 
Free time at play and lunch 
 
Friendship 
 
School spirit 
 
Leadership opportunities 
 
Membership in school sports 
teams 
 
New and improved play  
equipment 

 
Problem in the playground? 
 
The duty staff member will:  
Stop and calm the child. 
Listen to both sides of a problem.  Each child giving his/her account with 

no interruptions. 
Reflect back on the rule. 
Discuss what the children are going to do about it. 
Both parties suggest solutions. 
Children then choose the solution that is acceptable to them. 
Children then put solution into effect. 
Time-out outside:  
If further problems occur or child/children need to be removed from the 

area, they remain with the duty teacher 
Child remains with the duty teacher until duty teachers feel they can put 

the solution into operation 
Name of the child/children is written in “Playgroun d incidents book” 

(in staffroom) with comment about the problem. (TO BE 
REVIEWED) 

There will be ongoing monitoring of children listed  in the book. (TO 
BE REVIEWED) 

Time-out inside:  
Child/children escorted to time-out area inside, located in Room 3 or 

Principal’s office. 
A Management Team member will be called to Room 7 to supervise the 

withdrawal. 
Problem is recorded by the teacher in their planning book for reporting at 

the next staff meeting.  
Immediate withdrawal from the playground:  
Endangering others 
Physical aggression making others unsafe 
Parent involvement:  
Major problem or continual disregard of school rules in playground.  

Classroom teacher will contact parents after receiving reports from 
duty staff members. 

If required, meeting between teacher, child and parents (& team leader 
&/or principal if appropriate) 

 
The above steps will bring about interaction between children and staff in 

consistent behaviour management. 
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ENROLMENT QUESTIONNAIRE 
 
The Education Act gives a guarantee of enrolment to students who live in the home zone specified in the 
school’s enrolment scheme.  The board needs to be sure that an in-zone address is genuine, because it is 
required to manage the enrolment scheme for the benefit of local students. 

 

In addition to specific documents showing proof of residence, it will assist the board if you complete the 
following questionnaire. 

 

Student’s name ……………………………………………………………………….………... 

1. What school is the student currently attending (if any)?………………………………. 
2. What is the address that will be the student’s usual place of residence when the school is open for 

instruction?………………………………………………………………… 
 

If the student will be living with the parent(s) 

3. Have you lived at this address for more than one year?…………………… 
4. If you answered “Yes” to Question 3 above, is this: 

your only residential address?…………………… 

your main residential address?…………………… 

if “No”, state your other address……………………………………... 

5. If you answered “No” to Question 3 above, do you own the property?………... 
If “No”, do you intend to stay at this address permanently?…………… 

If the student will be boarding  

6. Will the student be boarding at the school hostel?………N/A…………. 
 

7. If you answered “No” to Question 6 above, 
 

(a) Who will the student be boarding with?………………………………………. 

(b) How long has the boarding arrangement been in place?……………………… 

(c) Is it a permanent boarding arrangement?……………… 

(d) What are the reasons for the boarding arrangement?..………………………... 

………………………………………………………………………………… 

(e) If the boarding arrangement is temporary, why is that so?…………………… 

………………………………………………………………………………… 

(f) What is your home address?…………………………………………………... 

(g) Will the person(s) with whom the student is boarding have a primary duty of care?………  
(Note:  The student will not be considered as living in-zone if an out of zone parent remains the 
primary caregiver.) 

 

If any issues arise from the above information, the board may wish to interview you to ensure the genuineness 
of the application. 

If your application for enrolment is declined, you may appeal the board’s decision by asking the 
Ministry of Education to direct the board to enrol the student.  Application forms are available from the 
Ministry’s local office.  
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To be completed by parents who have given an in-zon e address as the student’s usual place of 
residence. 

 
The address given at the time of application for enrolment must be the student’s usual place of residence when 
the school is open for instruction.  This means that if you currently live at an in-zone address but move to an 
out-of-zone address before your child’s first day of attendance at the school, your child will not be entitled to 
enrol at the school. 

 
The Ministry of Education has advised that parents should also be warned of the possible consequences of 
deliberately attempting to gain unfair priority in enrolment by knowingly giving a false address or making an in-
zone living arrangement which  they intend to be only temporary eg  
 
·  renting accommodation in-zone on a short-term basis;  
·  arranging temporary board in-zone with a relative or family friend;  
·  using the in-zone address of a relative or friend as an “address of convenience”, with no intention to live 

there on an ongoing basis. 
 
Before enrolment takes place (ie before attendance begins), if the board has reasonable grounds for believing 
that the given in-zone address will not be not a genuine, on-going living arrangement, the board may withdraw 
any offer of a place which it may have made on the basis of the given address. 
 
After attendance has begun, if the school learns that a student is no longer living at the in-zone address given 
at the time of application for enrolment and has reasonable grounds to believe that a temporary in-zone 
residence has been used for the purpose of unfairly gaining priority in enrolment at the school, then the board 
may review the enrolment.  Unless the parents can give a satisfactory explanation within 10 days, the board 
may annul the enrolment.  This course of action is provided for under section 11OA of the Education Act 1989. 

 

 

I confirm that the address which I have provided to the school will be the usual place of residence 

of…………………………………………………………(student’s name) when the school is open for instruction.  I 

will advise the school of any subsequent change of address. 

 

(To be completed in the case of a student who will be boarding in-zone, but not at a school hostel.  
Delete if not applicable.) 

 

I confirm that……………………………….(name), with whom my child will be boarding, will have the primary 
duty of care and should therefore be the school’s first  contact in matters related to discipline and progress at 
school. 

   

Signed……………………………………………………… (Parent) 
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RIP ME OUT & RETURN ME TO SCHOOL 


